
 

 

27 August 2020  
 
 
 
 
 
 
 
 
 
 
 
Dear Parents/Carers 
 
We hope you have been able to enjoy the summer break. We would like to take this 
opportunity to set out a few important changes to routines and expectations prior to 
students returning to school. We would also like to provide you with some important 
information as to how the day will be structured for students and procedures that members 
of Hampton Gardens community will need to follow. We hope you find this useful and will 
help you to reassure your child that their return to school will be a safe and enjoyable one. 
We are very much looking forward to welcoming all students back into school. 
 
We have included some videos and further information in a student/parent guide so please 
ensure you take the time to go through these with your child/ren prior to their induction 
day. 
 
Risk Assessment 
 
In line with Government guidelines, Hampton Gardens will ensure that its Risk Assessment 
is kept up-to-date and where any changes are made which affect students in school this 
information will be shared with parents and students.  Our Risk Assessment can be found on 
our website. 
 
Start and End of the Day Information 
 
It is important that all students are punctual to school to ensure that they are present for 
the start of their day as there will be important routines, information and support given to 
them during this time. If you are dropping your child to school by car please ensure you 
follow the instructions given in the videos below to ensure all students are dropped safely 
and to the correct place within the car park.  
 
We would like to encourage parents not to remain on school site after dropping their child 
to school. Students will be encouraged to come into the school grounds as soon as they 
arrive to school to avoid students and parents congregating outside the front of school. 
Please try to avoid your child arriving to school early. The start times are shown below and 
we would encourage students to ensure they, where possible, arrive at the correct time for 
their year group. 
 
 
 
 
 
 
 



 

 

Induction Days 
 

Thursday 3 September 

Year Arrive Depart 

10 
9.00am student entrance by the dining 
hall 

11.00am student exit by the dining hall 

9 
9.30am student entrance by the all-
weather football pitch 

11.30am student exit by the all-
weather football pitch 

8 
10.30am student entrance by the 
dining hall 

12.30pm student exit by the dining hall 

 

Friday 4 September 

Year Arrive Depart 

7 
8.30am student entrance by the all-
weather football pitch 

3.00pm student exit by the all-weather 
football pitch 

 
During each year group induction, students will be given further information with regards 
to our routines and expectations, including how their year group bubble will work and how 
to keep themselves and each other safe during the school day. 
 
Year 7 students will be provided with a school meal, free of charge, on Friday 4 September.  
 
Normal School Day 
 

From Monday 7 September 

Year Arrive Depart 

7 
From 8.15am for 8.30am start student 
entrance by the all-weather football 
pitch 

3.00pm students exit by the all-
weather football pitch 

8 
From 8.15am for 8.30am start student 
entrance by the dining hall 

3.00pm students exit by the dining hall 

9 

From 8.45am for 9.00am start student 
entrance by the all-weather football 
pitch 

3.25pm students exit by the all-
weather football pitch 

10 
From 8.45am for 9.00am start student 
entrance by dining hall 

3.25pm students exit by the dining hall 

 
On departing school each day students must make their way off the school site and will not 
be allowed to congregate. This is to ensure social distancing guidelines are followed. If 
students are required to wait for siblings at the end of the school day they must do so by 
waiting out the front of school, ensuring they are socially distancing themselves from others. 
Students should not congregate outside in front of the school. 
 
Behaviour Expectations 
 
Hampton Gardens, as ever, will expect the highest standards of behaviour from all students 
on their return to school. This is essential in ensuring students and staff can return to a safe, 
enjoyable school environment and learning for all students is maximised. We have had to 
make amendments to our behaviour policy and routines and have detailed this further on 
our school website within our Pastoral Support Section. Students will be taken through the 
Positive Behaviour for Learning Code of Conduct during their induction day. Video 
instructions and guidance information is included below, which all students will need to 



 

 

watch and read through prior to their induction day, so as to ensure they are aware of the 
routines they will need to follow on their arrival to school.  
 
Some key things to note include: 
 

 In the event a student is C3’d (exited) from a lesson they will be referred to the 
pastoral support room in their bubble. We will not be operating an Exit/Isolation 
Room. 

 We will not be operating after school detentions or internal isolations for poor 
behaviour. 

 In the event of a student failing to meet our Positive Behaviour for Learning 
Expectations and not following our Code of Conduct they may be at risk of a fixed 
term exclusion. 

 All students will be taken through our Positive Behaviour for Learning Code of 
Conduct during their induction day and you can also view this on our school website. 

 
Video guidance and student/parent guide in preparation for first day back 
 
To view the videos please click on the relevant year group below: 
 
Year 7 
 
Year 8  
 
Year 9  
 
Year 10  
 
Student Appointments Outside of School 
 
To ensure students move around the school correctly and depart and return to school safely 
a member of our reception will be required to collect any student that is due to go to an 
appointment during the school day. Please therefore advise reception of their appointment 
time by email to enquiries@hamptongardens.org.uk together with evidence of the 
appointment, or if at short notice, by phone, so they can arrange for the student to be 
collected from lesson at the appropriate time. We ask that when parents/carers are waiting 
for students to leave school, they wait in the car park as opposed to in the reception area. 
Where possible medical and other appointments should be made during out of school hours. 
 
Appointments with a Member of Staff 
 
In line with Government guidelines we will be operating a system to restrict the number of 
people able to enter the school reception at any one time. Visitors to the school will be 
asked to wait outside in the event there are already 2 people in the reception area. Please 
do not enter reception if the reception area is at capacity. If you require to meet with a 
member of staff to discuss any matter this will need to be made by arranging an appointment 
via phone or email prior to you arriving to school. Appointments can be made via phoning 
the school office on 01733 246700 or by emailing the school office to 
enquiries@hamptongardens.org.uk. 
 
Face Coverings 
 
Current Government guidance is that students and staff do not wear masks/face coverings 
inside school. Other control measures are in place, such as the class/year bubble system 

https://youtu.be/3FPccTliajs
https://youtu.be/THV7gRXjPCM
https://youtu.be/CJGfLgpbRWE
https://youtu.be/dtWiB29vDcY
mailto:enquiries@hamptongardens.org.uk
mailto:enquiries@hamptongardens.org.uk


 

 

and the other measures detailed in this letter.  Students who need a face covering on public 
and school transport will be instructed in how to remove and store their face 
covering.  There may be some occasions when a staff member will need to wear a face 
covering, such as in some first aid situations, when maintaining a social distance is not 
possible.  
 
This is a fast moving situation and a change to Government policy in relation to guidance to 
schools in areas of local lockdown was announced to the media on Tuesday evening.  We 
will wait for the official guidance to arrive in school and take advice before deciding on 
whether this changes our requirements for secondary aged children/young people.  Monday 
7 September is the first day we would have the full school in attendance at the same 
time.  We will advise families and students as quickly as possible, certainly before the end 
of next week, if we are making any changes to our requirements in relation to face 
coverings. 
 
Use of Public Transport 
 
If your child is travelling to school on public transport in line with Government guidance 
they must wear a face covering. This must be put on prior to entering the bus and kept on 
until leaving the vehicle. 
 
School Uniform 
 
Please note that the Government have advised that all students returning to school should 
do so in full school uniform. There is no longer the expectation that clothing should be 
washed after each school day. Please therefore ensure that your child's uniform is in line 
with our uniform policy, details of which can be found on our school website. On the days 
your child has PE practical (including Year 10 options for BTEC sport and GCSE PE and Dance) 
they will be required to attend school in their PE kit. They will be advised as to what days 
their practical PE lessons are during their induction day. 
 
Induction Days 
 
We appreciate that students, particularly Year 7, may feel quite anxious with regards to 
their first day in September. We hope that you are able to reassure them that these feelings 
are normal and we are confident they will have an enjoyable return to school experience. 
We have thoroughly planned all induction days to ensure that students are well informed 
and supported in preparation for their return to school and the year ahead. 
 
COVID-19 Symptoms 
 
In the event your child, a household member or a member of your support bubble develops 
any of the following symptoms please do not send your child to school. 
 

 A high temperature 

 A new and persistent cough 

 A loss of, or change in, normal sense of taste or smell (anosmia) 
 

We ask that you notify us immediately by calling 01733 246700 or emailing 
enquiries@hamptongardens.org.uk and arrange a test by visiting https://www.nhs.uk/ask-
for-a-coronavirus-test or by phoning 119. 
 
We hope you find this information supportive in preparing your child for their return to 
school. We hope the videos and student/parent guide has answered any question you may 

mailto:enquiries@hamptongardens.org.uk
https://www.nhs.uk/ask-for-a-coronavirus-test
https://www.nhs.uk/ask-for-a-coronavirus-test


 

 

have but if you have any remaining questions please contact the school by phoning 01733 
246700 or by emailing enquiries@hamptongardens.org.uk. 
 
Thank you for taking the time to read this information and go through the video and 
student/parent guides. We look forward to seeing students next week. 
 
Yours sincerely 

 
 
 
 

Mr A Greenwood 
Head of School 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:enquiries@hamptongardens.org.uk

